Appeal Calendar and Check List Outline

Client Name:  

City:
          State: 

Order Appealed: Final Order dated:  

Lower Tribunal Case Number:

District Court of Appeals Case Number: 

Download a current copy of the Florida Rules of Appellate Procedure and read the appropriate sections indicated below to find out what you need to provide.

Fill out this form on your computer and email a copy to Steve. You will be responsible for keeping track of documents that need to be filed and to notify Steve in adequate time to prepare them.

Sequence of Filings:

1. 9.110 - Notice of Appeal (NOA) – file 2 copies within 30 days of order of the court being appealed accompanied by filing fees prescribed by law, with the clerk of the lower tribunal. If filing as an indigent, see #7 below.

a. Cross-Appeal. An appellee may cross-appeal by serving a notice within 10 days of service of the appellant’s notice of appeal.
b. Directions to Clerk (9.200(a)(3)) to prepare record – within 10 days of filing notice of appeal.
c. Record. Within 50 days of filing the notice, the clerk shall prepare the record prescribed by rule 9.200 and serve copies of the index on all parties. Within 110 days of filing the notice, the clerk shall transmit the record to the court.
2. Docketing Statement (forms sent with DCA’s notice of opening the case): If this case involves an original writ, is an appeal of a non-final order or is a case involving child custody, this docketing statement must be completed and returned within five days. In all other cases, the appellant must file the docketing statement within 20 days from the date of the acknowledgment of the notice of appeal.
3. 9.125 - Suggestion For Certification To The Florida Supreme Court – within 10 days of filing notice of appeal.

4. 9.200 - Transcript(s) of Proceedings.  File a Designation to Reporter and Reporter’s Acknowledgement within 10 days of filing the notice.
5. 9.210 – Initial Briefs. Appellant’s initial brief shall be served within 70 days of filing the notice of appeal. (3) Briefs shall be securely bound in book form and fastened along the left side in a manner that will allow them to lie flat when opened or be securely stapled in the upper left corner.

a. Appellee’s answer – 20 days

b. Reply to appellee’s answer – 20 days

c. Cross reply – 20 days
6. 9.320 – Oral Argument - A request for oral argument shall be a separate document (motion) served by a party not later than the time the last brief of that party is due. However, file this as early as possible.

7. 9.430 – Indigents – In lower court, file an application for indigent status with Notice of Appeal. After determination by clerk, file a Motion to Proceed Without Prepaying Fees to the District Court of Appeals along with your financial affidavit.
8. E-Filing:  see below

Critical Filing Dates

Fill out the following dates relative to the case:
1. Date of Court Order to be appealed:  

2. 30 day deadline date for notice of appeal: 

3. Date of filing Notice of Appeal: 

a. Original and 2 copies

b. Include a copy of the conformed Court Order (copy that was sent to you by the court) being appealed.

c. Indigent filing: File documents mentioned in #7 above with Notice of Appeal. Do not send any filing fees at this time. The clerk will advise you when and how much.

Filings Within 10 Days of NOA: Due Date:  
1. Circuit Court:  

a. Directions to the Clerk of Appeals: Date filed: 

b. Designation to Court Reporter: 

2. 2DCA: 

a. Suggestion for Certification to Supreme Court:  Date filed: 

b. Motion for Oral Argument:  Date filed: 

c. Motion for Judicial Notice of ????:  

Date Filed

d. Date Appellee’s cross-appeal is due: 

Date filed: 

Filings Due Within 20 Days of NOA:

1. DCA acknowledgement of case filed:   

a. Docketing statement deadline date:       
Date filed: 

Filings Within 70 Days of NOA (E-FILING REQUIRED):

1. Deadline for filing Initial Brief:       
Date e-filed: 
Docketed: 
a. Original and 3 copies plus 1 copy w/date stamp to be returned for your files.

2. Deadline for Motion For Oral Argument. 

Filed 

Initial Brief Subsequent Filings:

1. Deadline for Appellee’s answer brief (20 days):


  Date filed: 

2. Deadline for Appellant’s reply to answer brief (20 days):

Date filed: 

3. Deadline for Cross reply brief (20 days):  

2DCA E-Filing Instructions:

Naming examples for each type of document using Microsoft Word and case number 2D06-3004:

Initial Brief: 2D06-3004IB.doc

Answer Brief: 2D06-3004AB.doc

Reply Brief: 2D06-3004RB.doc

Cross-reply Brief: 2D06-3004XB.doc

Supplemental Brief: 2D06-3004SB.doc

Amicus Brief: 2D06-3004AM.doc

Petition: 2D06-3004PE.doc

Response: 2D06-3004RS.doc

Reply: 2D06-3004RP.doc

Motion for Rehearing En Banc: 2D06-3004EB.doc

Electronic documents submitted in pdf format (Adobe) will not be accepted. Appendices to briefs and appendices to submissions in original proceedings are not required to be transmitted electronically.

b) Attach the file to an e-mail. In the body of the e-mail list the case name, the case number and the type of document that is attached to the email (e.g., Jones v. Carter, 2D06-3004, initial brief). In the subject line of the e-mail repeat the name of the document (e.g., 2D06-3004IB). 

Send the e-mail to2DCAefiling@flcourts.org . 

Clerk's personnel will not respond to e-mails sent to this address. Upon delivery of the e-mail to the clerk's office, an auto-reply will generate to confirm receipt. If the clerk does not receive an electronic version of any document required to be e-mailed to this court, the attorney will be notified by phone call or order.

